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PEHHEH3USA
HA pabo4yl0 NporpamMmy Mo JUCHHMILINHE
«/lokymenTauuosHoe odecnedenue ynpapJaeHUus»,
pa3paboTaHHYIO NIpenojgaBaTeieM
Ydumcexoro punnana Gunynusepcurera Apasrynoson JI.H.

[IporpaMma, IpeAcTaBIE€HHAs Ha PElEH3UPOBAHHUE, COCTABIEHA B COOTBETCTBHHU C
QenepanbHEIM ~ TOCYJapCTBEHHBEIM  0OpazoBaTeNbHBIM — CTaHAAPTOM  CpEIHero
npogeccuoHansHoro obpazoanus (nanee — @I'OC CIIO) u cOOTBETCTBYET TpeOOBaAHUIM
K MUHUMYMY COJI€p>KaHHA U YPOBHIO ITOATOTOBKH crieruansHocTd 38.02.06 PuHAHCHL.

B macnopre paboueil mporpamMmbl OTpakeHBI 00JacTh IIPUMEHEHHUS IPOTrpaMMEL,
MecTo y4eOHOM IUCHUIUIUHBL «JlOKyMeHTallMOHHOe oOOecrieueHune YIpaBICHUs» B
CTPYKTYpE IpOrpaMMbl HOATOTOBKM CIELMANMCTOB CPEIHETO 3BEHA, LIENIH 1 3a/1a44 TaHHOM
y4eOHO! MUCIUIUINHEI, a TakKe TpeOOBaHUS K pe3ylbraTaM OCBOSHUS TUCITUIUIMHEI 110
dopMupoBaHUIO Yy oOydaromuxcs o0mmX ¥ TMPOoQeCcCHOHAIBHBIX KOMIIETEHITUH,
TIO3BOJISIONIMX PEajiM30BLIBATH HA [IPAKTUKE IIOJIYYEHHbIEe 3HAHUS, YMEHUS U HaBbIKH.

Jlannoi pabouell mporpaMMmoil TpemryCMOTPEHO (GopMHupoBaHue y 00ydaroniuxcs
yMeHU 0odOpPMITSITh JIOKYMEHTAIIMI0 B COOTBETCTBHH C HOPMATHBHOM 0azoil ¢
UCIIONIb30BAHNEM WH(MOPMAIMOHHEIX TEXHONOTHH U CpPEICTB OPITeXHHUKH, YMeHUMN
paborare ¢ YHU(DUIHMPOBAHHOW CHUCTEMOW [OKYMEHTALMH, XpaHEHUEM U [OUCKOM
JIOKYMEHTOB.

Tembr pabodueit mporpamMmbl  yueOHoM  mucHUuIMHBl  «JlOKyMeHTalMoHHOe
o0ecrieyeHue yIpaBieHHs» BHICTPOEHBI JJOTMYHO. BOmpock! TeM 0CBENAIOT METOIHYECKUE
U T[pakTHUYEeCKHe AacleKThl [JOKYMEHTHPOBAaHUS yIPaBIEHYECKOM [eATeJIbHOCTH,
opra’u3anyy padboThl C TOKYMEHTAMH.

B nenom pabouas mporpamma go auciuruivbe «JloxkymeHTalmonHoe obecrieueHne
ympasineHus» coorBeTcTByeT TpedoBanumamM PI'OC CIIO u pexomenmgyercs ais
UCIIONIL30BAHUS. TIPH  TIOATOTOBKE BBIMYCKHUKOB CPeJHUX CIIeLMANIbHBIX Y4eOHBIX
3aBEeCHUM IO CIelU

OTacAeHHE
,KQHQ\MKH

Peuenzenr:



PEHEH3USI
Ha paGo4uyie IporpamMmy o JUCUHILTHHE
«/loxkyMenTanHONHOE 00ecneueHne YNPABICHHA»,
pa3paboTaHAyIO NPenogaBaTe/ieM
Ydumexoro puinana ®unynnsepeurera Aduarynosoii JLH.

Pernensupyemas pabodas mporpaMma COCTABJICHA B COOTBETCTBHHU ¢ DelepambHbIM
rOCyapCTBEHHLIM — 0Opa30BaTENBHEIM  CTAHJAPTOM  CPENHEro  Ipo(ecCHOHANLHOrO
obpazoBanus (manee — ®I'OC CIIO) H COOTBETCTBYeT TPEGOBAHMAM K MUHUMYMY
COJIEPKAHUA M YPOBHIO MNOATOTOBKH crieldalbHOCTH 38.02.06 Ounarncel. Pabouas
IPOrpaMMa COAEpKHUT OOMIYI0 XapaKTepUCTUKY, PACKPHIBAET CTPYKTYPY, COAepXKaiue,
YCIIOBHSA peanusaiu¥ y4eOHOR MAUCIMIUIMHBEI, OCOOCHHOCTH KOHTPONS H  OIGHKH
PE3YIABTATOB OCBOCHUS JUCIAIUIMHEL.

Januoit pabouelf mporpammoll mpeaycMoTpeHo (OPMHUPOBAHME Y 00YYAIOIUXCH
yMeHMH O(QOpMIATE NOKYMEHTAlMI0 B COOTBETCTBUM ¢ HOpMaTuBHOH 0azoft c
UCTIONIB30BaHUEM HMH(OPMALMOHHBEX TEXHONOMMH M CpPEACTB OPITEXHMKY, YMEHUH
paboTaTh ¢ YHH(QUUUPOBAHHOM CHCTEMOM MOKYMEHTAIlMM, XpaHEHHeM M TOHCKOM
JOKyMEHTOB.

Temsr pabGouedl mnporpammsl  yueOnol jwmcumiuiabesl  «JlokymerTanuoHsoe
obecnieueHre YIPaBICHUD> BBICTPOCHB! JOIHUHO. BONPOCE TeM 0CBEIAIOT METONMYECKHUE
W JPaKTHYECKHME acClekThl JIOKYMEHTHPOBAaHWA  YNpaBIEHYECKOH  AESTEeNbHOCTH,
OpraHu3auy paboThl ¢ JOKYMEHTAMH.

B nenom paGouas nporpamma fo avcnungge «JoxymeHTanroHHOe obecnedenue
yhnpapienus» coorsercrByer TpeOosanmamM @OI'OC CIIO um pexomengyercs JUIs
WCIONIB30BAHAS TP TOATOTOBKE BBIIYCKHHKOB CPEIHMX CIENHAIBHBEIX yYeOHBIX

saBeeHri mo crenuansHocTd 38.02.06 OuBaHCHL

IMpenonasaTens ¥ duMckoro ¢punrara GUHyHHBEpCHTETA J% 3.P. Maxussosa
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1. OBIIASI XAPAKTEPUCTHKA PABOYEI IPOIPAMMBI YYEBHOM
T CIDANIAHB]

1.1. MecTo JUCHHILIMHBI B CTPYKTYPE OCHOBHOH 00pa30BaTe/IbHOH IPOrpaMMbl

VYuebnas pucourmvHa «J{oKyMeHTaHOHHOE o0ecrieyeHHe YIpaBIeHHsn»
ABIIsIeTCH  00A3aTCIBHOM YacThio  00menpodeccHosanbHOIO LHKJIA  OCHOBHOHM
npodecCHOHANEHOM obpazoBaTensHOH nporpamMbl B coorBercTBHM ¢ PI'OC mo
cneruansEocT 38.02.06 OuHAHCH.

Vuebuas pucrummna «/JoxyveHTanuonHoe ofecnedeHHe YOpaBJIeHUS)
obecnieurBaeT (OpMHpPOBaHHE NPO(ECCHOHANBHEIX W OOMMX KOMIETEHUHH 110 BCEM
BunaM acarensHoctE ©I'OC cnenmansroct 38.02.06 ®unancel. Ocoboe 3maucHue
IUCIHATUIHHA UMEeT MpH (OPMHPOBAHMM M Pa3sBHTHH OOWIHX H NMpOQECCHOHANBHEBIX
xomrrerenmuit OK 2, OK 3, OK 5, OK 9, OK 10, IIK 1.5, 1IK 4.1, 11K 4.3, JIP 2, JIP 3,
JIP 13, JIP 14.

1.2. lenb # MIAHMPYEMBIE Pe3YJIbLTATHI OCBOCHUA AHCIHIJIHHDBL:
B pamkax mporpamMmel yaeOHOH JHMCUMIUIMHBEL O0OYYArOMMMHCA OCBaAMBAIOTCS
YMEHHUSA U 3HAHHUS

OK,IIC_?I?, P Ymenus Jnanus

OK 2 - OCYINECTBIATH TIOHCK, AHATTH3 - COACPIKaHMC aKTyanbHOH HOpMaTHBHO-
HETIOAB30BAHNE HOPMATHBHO-IIPABOBBIX NPapoBOH AOKYMEHTALIAH;

0K 3 JOKYMEHTOB B IPAMEHCHUH K 3a1a4aM JIOY; | - OCHOBHBIE IIOHATHA
- COCTABIATH M OQOPMIIATE JMOKYMEHTALHOHHOrO o0ecnedcHns

OK 5 YIIPABIEHIECKYIO M IPO(ecCHOHANLHYIO YIIpaBICHNS;
JOKYMEHTAIlHIO B COOTBETCTBHE C - wiaccaukanysa ypaBleHUecKHX

OK 9 HOPMATHBHOH 6a30if; JOKYMEHTOR;
- MCTIONEL30BATE YHEGUUMPOBAHHBE OPMBI | -  TIpaBMINIA COCTABJIEHHS H 0OpMIEHUA

OK 10 JIOKYMEHTOB; YIIPARIEHUYLCKIX JOKYMEHTOR. H BeICHHS
- OCYLICCTBIATE ACTOBYIO ITEPeITHCKY M JEeNOROH MePEeNHCKHM;

MK 1.5 [OJIEPIKEBATE JIEKTPOHHEIE - cOCTaB AOKYMEHTOB CIELHAILHEIX
KOMMYHHKALIUH; CHCTEM AOKYMEHTAIHH;

[K4.1 - [PUMEHSTE cpeacTsa HH(OPMaLMOHHBIX ~  TpaBHiIa OPTaHW3ALMK BCEX DTAIOB
TEXHOIOTHE /T CO3/IaHud U 0hopMIeH s paboTsl ¢ TOKYMEHTAaMH;

TK 4.3 JAOKYMCHTOB; - OpunoxeHus aporpammsl Windows,
- pa30upaTbcs B CHCTEME BHYTPEHHENO UCTIOIH3YEMBIE NS PeaTH3ANUN 3a0a1

P 2 IOKYMEHTOOOO0pOTa OpraHv3aLlig; JOV:

1P 3 - OCYIIECTBIATH XpAHEHHE W MOMCK - COBPEMCHHBIC HHQOPMALMOHHBIE
JIOKYMEHTOB; TexHomoran JJOY
- pa3bupaThcs B HOMEHKIATYpe Jen; - 0COOEHHOCTH COCTABACHUA M

JIP 13 - WCIIONB30BATH COBPEMEHHOE NIPOTrpaMMHOe | O(OPMIIEHHS OTAS/IEHBIX BUIOR
obecriedeHHe B JIEKTPOHHOM RAKYTIOUHON JOKYMEHTALIHH,

TP 14 JIOKYMEHTO0BopOTe; - J[OKYMEHTHPOBAHHE OPTaHUBALHH
- [POBEPATH HEOOXOAMMYK) JOKYMEHTAHIO | KOHTPOIIBHBIX MEPOTIPHATHH OprasaMH,
JUTA 3aKII0YeHHA KOHTPAKTa; OCYIIECTRIBIOIIMMH GHHAHCOBBIH
- (hOPMUPOBATE TIPOEKTHI PHKA30B U KOHTPOIIB;
PACTIOPSDKEHHH 110 TIPOBEIEHMIO TpoLeaypa cocTaBneHus H 0hopMIIeHHS
BHYTPEHHEr0 KOHTPOJIS; AKTOB M CNPABOK N0 Pe3yNbTaTaM
0hOpMIATE PE3YILTATE IPOBEJEHHBIX KOHTPONBHBIX. MEPOTIPHSITHIA.
KOHTPONBLHBIX MEPOHPHATHH IIyTEM
COCTABITEHHS AKTOR H CTIPAROK




2. CTPYKTYPA U COAEPKAHHUE YYEBHOW JUCIHATIIAHBI

2.1. O0bém y4eOHOH MNCHUIIMHBI H BUALI y4edHoii paGoTsl

Bup yaebHOM paboThl Qbrém B
gacax

O6béM 00pazoBaTeNbHON TPpOTrpaMMEl YI9eOHOM JIHCIMTITMHEL 50
O61pEM paboTH 00YYAOIIHXCS BO B3aUMOAEHCTBISA ¢ TIPEeNojaBaTelieM 36
B TOM YHCIIE:

TEOPETHYECKOE 00yUeHHe 12
TIPAKTHYECKUE 3aHATHS 24
naboparopHsle paboThi -
KOHTPOJILHEIE paboTsl 2
KypcoBast pabdora (IIpOeKT) (eciu npedycmompeno) -
CaMoOCTOATEIILHAS paﬁoTa 14
MPOMEIKYyTOUHAS aTTecTalus B popme qnddhepenmpoBaHuoro 2

KOMIIICKCHOI'O 3a4YeTa

Bo gcex aveiixax co 3ee300uxoii (¥} neobxodumo yrazame 66vém vacos




2.2. TemaTayecknii INIaH H coJepKaHNe YIeOHOH AHCHHNTHHBI

'YHRQUKAIS ¥ CTaH IapTH3AIHs JJOKYMEHTOB.
3. Hopmarupao-npasosas 0aza opragnsanuy
TOKYMEHTAIHOHHOI'O 00CCIIe9eHus YIIPaBIeHHA.

CamocrorTennnas pabora.

1. Hcropmst pa3RUTHS HAYHHBIX NIPeJICTABIICHWH
O AOKYMEHTAT{HOHITOM

0OCCIEIEHHH YIPABISHNA.

Koanl
KOMIIeTeHIAH,
HanmeHoBanne Conepxanne yaed0HOT0 Marepuana u gpopmnl | Ofnem B (bop MuquaH“m
Pa3/ieioB H TeM OPraHH3AIMH JeATeJILHOCTH 00y4aAIOmIAXCH | 1Yacax KOTOpbIX
CIOCOOCTBYET
31EMEHT
HPOrpaMMbl
PA3JEJ 1. JIOKYMEHTHPOBAHHUE YIIPABJIEHYECKOM 28
JEATEJBHOCTH
Tema 1.1 Beenenne. Coaepxaane yaedH0ro Marepiaia
JlOKYMEHT M CHCTEMA 1™ 30 ueue i copepIRaHe AACIHIIIMHET
(IOKYMEHTAUHA « JIOKYMEHTAIMOHHOE 0BCCHEYEHHE YITPaBICHA.
TLOHSTHE TEPMHHOR «IIOKYMEHTY,
«IIOKYMEHTHPOBAHHUE ), «JIOKYMEHTAIMOHHOE
00eCTIedCHHEE YIIPABIICHIL, 2
2. Tloastie CUCTCM JIOKYMCH TAIHH. OK 02, OK 03.

OK 10.JIP 3, JIP 14

Tema 1.2. Cucrema
OpraHU3alHOHHO-
PACHOPHANTENLAOK
AOKYMEHTALNH

Copepsanue yaebnoro maTepuaia

1. I'OCTr1 Ba OPJ1. Tpebopanus k opopMICHIIO
TOKYMEHTOB, TpeOopaHus K OJIaHKaM.

2. Opranu3anuoHnEIe JJOKYMEHTEL: YCTaB,
NOTOKHOCTHAS MHCTPYKIHL. Pacnopsparensunie
MOKYMCHTDBIL: IIPHKA3LE, PaCIIOPAKCHEL,

3. Crpapogao-uapopManuoOHHEIC TOKYMEHTEIL:
TOKTIAHAS 3aICKa, aKT, CIIpaBKa, ciy:kebHoe
THCEMO.

4. Cocrar M 0¢00eHHOCTH OOPMICHUS
[TOKYMEHTOB IO JIHYHOMY COCTaBY

[MpakTH4eckoe 3aHsaTHE. OdopMueHye
FOKYMEHTOB C MOMOIILIO IPOTPAMMET
MicrosoftWord. Cosganue mabnona
roxyMenToB. Cocrapienne u oopMieHue
PacTIOpAAHTENBHBIX U CIIPABOYHO-
HHPOPMAITHOHHBIX JJOKYMCHTOB.

llpaxTH4eckoe 3anaTHe. J[oKyMeHTHpOBAHHE
TPYAOBBIX IPaBOOTHONICHIH

OK 03, OK 05, OK
09, OK 10. TTIK1.5,
TIK 4.1, TIK 4.3.
7P 2, JIP 3, JIP14

Tema 1.3. denexnabie

H prHancoso-
pactle'rﬂue

CamocToaTe bHas padora.

OcobenHocTH cocrapicnus ¥ oGopMICHRS
NMEHEKHBIX ¥ GIHAICOBO-PACYETHRIX
JMOKYMCHTOB.

OK 03, OK 05,
OK 09, OK 10, TIK
1.5, TP 14




HOKYMEHTEI

IIpakTideckoe 3anatue. Odopmiucnue
(bHHAHCOBO-PACUETHRIX JOKYMEHTOB

Tema 1.4.
HoroBopHO-IPAROBAN
JTOKYMCHTAIHA

Coaep:kanne yuefHOT0 MATEpHAJIA

[lonsTre norosopa (kouTpakta). Tunopas dopma
orogopa. OCHOBHBIE paz Icibl JOT0BOpa. BHIE
IOTOBOPOB B cepe 3axynox. IIpasuna

O OpPMITCHHES NPCTCHIHONHBIX HHCEM.

Ipakraueckoe 3aHsTHE. OcoGennocTn
ICOCTaBIICHHA 3aKynqu0171 JOKYMCHTAIIHH.

CamocTogTeILHAR padoTa. Hcenonssys
HH(OOPMALIMOHHO NpasoBylo cucremy W UnrepHer
pecypchl  COCTaBHTH  0030pD  JIOKYMEHTOB,
COIIPOBOMKAAIONIAX  XO3THCTBEHHO-IOTOBOPHYIO
NEATENBHOCTE Opralif3alliy

OK 03, OK 05, OK
09, OK 10, TTK 1.5.
TP 14

PA3ZJAEJI 2. OPTAH

N3AINHA PABOTBI C IOKYMEHTAMHA

22

Tema 2.1.

Conepxanue y4eduoro Marépnajia

Oprannzanus
nokymeaToobopora,
peracrTpauus
FOKYMCHTOB,
ACIOJIHEHHe
IIOKYMEHTOB

I. Cocras u yuer obbeMa 1okymMeHTo0b0poTa
oprarmsanui. Oprasuzanus paboTel ¢
TOKyMEHTaIiel, TOCTYIatoeH B Opranu3aliuio.
I lepenaga JOKYMEHTOR BHYTPH OpraHH3aI[|H,

2. Permcrpanus moxymerTtop. Kortpons
HCIIONHEHHS: IOKYMeHTOR. OpraHuzanys v
TEXHHMKa KOHTPOIIL UCIONHEeH . THIOBEE |
HHIUBUIYATEHBIE CPOKH HCTIONHCHUS
TOKYMEHTOB

0K 02, OK 03,
OK 09.1IK 1.5
JIP 14

Tema 2.2.

Conep:xkapie vaedHoro MarepuaJia

NadgopmanuonHbie
TEXHOJIOTHH B
NeNONPOH3BOICTEE

Hcrrons30BaHue TpOrpaMMHOTo ofeciedes s JUis
pPEMEHHS MPo(ecCHONANLIBIX 3a0at

IIpaxTyeckoe zarnsirie. QOdopmuenue
JIOKYMEHTOB ¢ IIOMOIILIO IIPOTPaMMEI
MicrosoftWord. Pabora ¢ dJeKTpOHHBIME
moxymerTamu. Cozjanne CepuiHbIX ITHCEM.
Paccpuika roroseix nucem. [puknannas cpena -
CHCTEMA YIIpaBIIeiius Da3amu JIaHex
MicrosoftAccess. basel JIaHHBIX JUIS XPAHEHHS]
HMHGOPMALEK - KOHCTPYMPOBaTh 6a3y NaHHbIX;
BROJAMTE, PEAAKTHPOBATH, KOHMPOBATE H YAANITE
samuch. Pabota ¢ satpocamu. PopmupoBanue
oTaeToB. [louek noxymenton. Xpanenaue u
oOpaboTka bonpmux 00HCMOB TAHHEIX.

IIpakruyeckoe saHsiTHE. DICKTPOHHAS [10TTA!
IIOHSTHE, Ha3HAYESHKE, CO3/IaHHE U OTIIPaBKa
CBOHX COOOINEHHU#, Oy YeHHE TIOYTHL.

[Touck neobGxomumol wndopmanuu B o01acTH
LIOKYMEHTHPOBaHUS. (OTCHCCTREHHBIE

paspaboTiH rmporpamuM aBroMarrsapm 1OV u
APXHBHOTO JENa.

OK 05, OK 09, OK
10, ITK 1.5, TIK 4.1,
TIK 4.3




WHGOPMAIMOHHO IIPaBOBYIO cucTeMy n MHtepHeT
PECYPCHI COCTABHTE 0030p IPOTPaMMHEBIX
PELLeHN TS BEAEHUS JOKYMEHTO000poTA ¢
nepevneM QYHKINH, KOTOPBIC IporpaMMa
peanusyeT. COCTaBHTH TaONHIYy CPABHUTEIHHOTO
AHANK3A IPOIPaMM.

Tema 2.3. Conepkanne yue6Horo marepuana
Oprarmsauus c
OICPATHBHOTO B HCTEMATH3AINSA JIOKYMCHTOB ¥ WX XDAHCHHE. 5 5.0
Homenknatypa sacn. 1IprMepHBIE W THIIOBBIE OK 03, OK 05, OK
APXHBHOI0 XpaAHCHHA 09. TTK 1.5. JIP 14
HOMEHKIIATYPEI JCTL. . 3,
MOKYMEHTOB
TpeboBanms X oGOpMICITHIO ISl
[IpakTH9IecKkoe 3aHATHE. 4
CocraplieHie HOMEHKITATYPHI AT
[TpomeskyTounas arrectanad B hopme auddPepeHnnpoBaHHOro
KOMIUIEKCHOTO 3a4€Ta (33 CHET BPEMEHH, OTBEIEHHOIO Ha MPAKTHYECKHE 2
SAHATH )
Uroro 50

3. YCIIOBUS PEAJTA3ALIMM IIPOTPAMMBI VIEBHOW TUCHATLIXHbBI
3.1 Marepuansno-TeXaHIecKoe odecnedenue:

Anst peanusanyuy 1mporpaMMel ydeOHOH AMCIUITIMHEI JOJDKHBEI OBITH MPEAYyCMOTPEHE]
cleIyronye cneruaisasle moMemenus (B coorsercreud ¢ O®I'OC u 110011): xabumer,
OCHAINEHHEIH obopyHoBaHMeM: ydeOHBIe CTONBI ,CTYNBs, JOCKA, CTOJN YHUTENs,
HOPMATHUBHO-IPABOBBIE aKTHI, y4eOHO-ONaHKOBRIA MAaTepHaln, KapTOYKH TECTOB,
3a/laHMS [T CaMOCTOATENBHBIX M KOHTPONBHBIX pafor, s o0s3aTeasHOH
KOHTPOJIBHOH paboTEHI, BOTIPOCH! AJis IIPOBC/IEHHS MTOFOBOIO KOHTPOIIA.

3.2 UndopmannonaOoe ofecnevedue peain3alum HporpaMmel

Jiuss  peanmsanmm  nporpaMmel  GuONMOTEYHBIM  GOHI  0Opa3oBaTeiibHON
OpraHu3alldd JOJDKEH HMMETh JIeKTpOHHble 00pa3oBarenbHble W WHGOPMAI[HOHHBIC
peCYpChl, PEKOMEHIYEMBIX [ HCIIOAL30BaHNs B 00pa3oBaTEeIbHOM IIpoliecce
HopmaTHBHO- IpaBOBEIE AOKYMEHTHI:

1) ®epepaabHBIM KOHCTHTYLHOHIEH 3akoH or 25.12.2000 Ne 2-®OK3 «O
INocynapctBeHHOM repbe Poccuiickoit Oejieparuu»

2) ®enepampuniit 3axon o 06.04.2011 Ne 63-03 «O6 3/1eKTpOHHON MOITHACH»

3) ®enepanbubiit 3akoH ot 22.10.2004 Ne 125-03 «06 apxuBHOM fAene B
Poccutickoit @enepammimy

4) DenepansHpli 3akoH oT 02.05.2006 No 59-03 «O mopsaxe paccMOTpeHHA
obpamenuit rpaxianaM Poccuiickoit deepaipum»

5) ®epepanpuplii 3akoH o1t 27.07.2006 Ne 149-03 «06 wundopmanum,
HH(POPMAIMOHHBIX TEXHOIOTHSX ¥ O 3all[UTe HHQOPMALHH»

6) DenepanbHLIt 3akon 0T 27.07.2006 Ne 152-®3 «O nepcoHansHbIX JaHEEX

7) TOCT P 7.0.97-2016 Hanuonaneueiit crannapr Poccuiickoi Pejiepanmmu.
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4. KOHTPOJIL U OIEHsKA PE3YJILTATOB OCBOEHUS YYEEHOHU

JUCIUILINHEBI

Pe3ynsTaTsl 00yueHns

Kpurepnn oleHKH

MeTtoap! oneHkH

Tlepedens 3HaHUH,
OCBAHBAEMBIX B PaMKax

CoorpercrBue ohopMiIeHEs
JOKYMCHTaIIHH, HpHMCHﬂeMOﬁ B

Vereii (DHCBMEHHBIH)
oIpoc

JUCHHEITIAHEL npodecCHOHATIBHON TesTensHocTr, | Tectupopanue
OcHOBHBIC HCTOYHHKH TpeOOBaHHAM HOPMaTHBHBIX [IpoBepka MpakTHIECKWX
#EQOPMALIHA H PECYPCHI JoxymenTos. CooTBercTBME BEIOOpa | pabor

IUT pEeOIeHus 3a1ay. TEXHOJIOTHH 0QOpPMIEHHS Onenka pe2ynLTaros
Conepixanue akTyanbHON JIOKYMEHTOB COBPEMEHHBIM CaMOCTOATEIBHOM
HOPMATHBHO-IIPABOBOH TpeOOBaHHAM JOKYMERTO000pOTa paboTHI
JOKYMEHTAIuY 3ager

CospemeHuble cpeacTea U

IIporpaMMHOE o0ecIeHcHIE

B TIPOECCHOHAIBHOM

OEATETBHOCTH.

[pasana odopmneHms

YIIpaBIEHICCKUX

JOKYMEHTOB

tpasuna odopmueHus

3aKyIOYHOH NOKyMEHTalMH

Hepeuens ymennii, Brajenre npaBuiaMy cocrapiieEus | IKCIEPTHOE

OCBaMBAEMEIX B PAMKAX
MUCHMITTHHLL:
CTpyKTYpHpOBATH
[IOJIYy4acM Y0 HHBOPMAIIHIO,
0(OPMILSITE PEe3YIBETATEL
noMcka. MenonnszoBath
yHUMIMpOBaHHBIE GOPMEI
JI0KyMeHTOB. [cronn3oBars
cpeacTBa
HHPOPMAITHOHHBIX
TEXHONOIUH )18 pereHus
npodecCHOHANTBHLIX 3a1ay.
OdopMISTE pe3yIbTATH
ITPOBENECHHBIX
KOHTPOJBHBIX
MEPOIIPHATHH IV TeM
COCTABIICHMA AKTOB M
CHPABOK

A oGOopPMIICHHS TOKYMEHTAITHH B
COOTBETCTBUHM C HOPMATHBHBIMH
JIOKYMEHTAMH.

Odopmnenne pe3ynsTaToB MOHCKa
undopmarran

HaBbixa OCyIecTRICHHA IPOBEPKH
HeoOX0mUMOM JOKYMEHTAIHHA JUIs
3aKITIOYEHUS KOHTPAKTOR.

Haprixu B ucrions3osanuy
TIPOrpaMMBOTO OOCCIICYeHH B
opranuzamun JIOY

HaOMIOAEHHEe M OLEHKA
Ha [PaKTHYECKAX
3AHATHAX TIPH
BEITIOHEHHH PabOTEL
OleHxa pe3ysILTaToR
BEIIOIHCHUSA
IIPAKTHIECKOH PaboThI
3aueT
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